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Safeguarding Children Policy and Procedures

Introduction
Leeds Parent Carer Forum (LPCF) is a parent-led organisation that represents and supports parent carers of children and young people with special educational needs and disabilities (SEND).

LPCF does not provide childcare, children's services, or activities where children are left in the sole care of LPCF staff, volunteers or representatives. Most LPCF meetings, events and engagement activities are designed for adults. However, children and young people may occasionally attend LPCF activities with their parent or carer.

LPCF recognises its responsibility to safeguard and promote the welfare of children and young people. Everyone acting on behalf of LPCF has a duty to respond appropriately if they become aware of concerns relating to a child's safety, welfare or wellbeing.

Scope

This policy applies to:
• Steering Group members
• Staff and Engagement Officers
• Volunteers
• Parent Representatives
• Contractors working on behalf of LPCF

Aims and Objectives

The aims of this policy are to:
• Promote the welfare and safety of children and young people.
• Ensure all LPCF representatives understand their safeguarding responsibilities.
• Provide clear procedures for reporting and responding to concerns.
• Support effective partnership working with safeguarding agencies.
• Ensure safeguarding concerns are recorded and managed appropriately.
• Maintain safe and inclusive environments at LPCF activities.
• Comply with safeguarding legislation and guidance.

Children attending LPCF activities

LPCF activities are not childcare provision.

Parents and carers remain responsible for the supervision, safety and wellbeing of their children at all times whilst attending LPCF meetings, events or activities.

Where children attend LPCF activities, LPCF representatives will take reasonable steps to help maintain a safe environment and respond appropriately to any safeguarding concerns that arise.

Procedures

• Immediate action to refer or consult is required where there is suspicion of physical abuse, sexual abuse, emotional abuse or neglect.
• Investigation is not the responsibility of LPCF. This rests with Children's Social Care and the Police.
• Written notes must be signed, dated and stored securely.
• The welfare of the child is paramount.
• Confidentiality will be maintained wherever possible. Information will be shared where necessary to protect a child.
• LPCF will recruit suitable staff and volunteers who may come into contact with children and families.
• LPCF commits to safer recruitment including references, interviews, risk assessment and DBS checks where appropriate.
• Staff and volunteers will be made aware of this policy and receive safeguarding guidance appropriate to their role.
• Families accessing LPCF activities are responsible for supervising their children at all times.
• Any child or young person who shares a concern will be listened to, taken seriously and supported in accordance with this policy.
• LPCF will keep safeguarding policies under review and update them in line with legislation and good practice.

Sharing Concerns

Consultation is essential whenever there is concern that a child may be experiencing abuse or neglect.

• Record any concerns as soon as possible.
• Seek advice where appropriate.
• Serious concerns should be referred immediately.
• Families should normally be informed of referrals unless doing so would place a child at increased risk.
• Details of all discussions and actions must be recorded.
• Serious allegations involving LPCF representatives must be reported to the Named Safeguarding Lead.
• Any serious incident occurring on another organisation's premises should also be reported to that organisation.


Definitions of Abuse and Neglect

Abuse may be physical, emotional or sexual.

Physical abuse includes hitting, shaking, burning, poisoning or causing physical harm.

Emotional abuse includes persistent emotional maltreatment, humiliation, intimidation, threats or rejection.

Sexual abuse involves forcing or enticing a child to take part in sexual activities whether or not the child is aware of what is happening.

Neglect is the persistent failure to meet a child's basic physical and/or psychological needs.

Warning Signs
Possible indicators may include:
• Unexplained injuries.
• Sudden behavioural changes.
• Withdrawal, fearfulness or anxiety.
• Inappropriate sexual knowledge or behaviour.
• Poor hygiene or unmet medical needs.
• Disclosure by the child or another person.

Representatives should remember that many children and young people with SEND may display behaviours linked to their needs rather than abuse; however, concerns should never be ignored.

Disclosures

If a child discloses abuse:
• Listen carefully.
• Remain calm.
• Do not promise confidentiality.
• Do not ask leading questions.
• Reassure the child they have done the right thing.
• Explain what will happen next.
• Make an accurate written record.
• Report the concern promptly.

Allegations against LPCF Representatives

LPCF will take all allegations seriously.

Any allegation involving a staff member, volunteer or representative must be reported immediately to the Named Safeguarding Lead. Appropriate safeguarding procedures and the LPCF Complaints Procedure will be followed.

Safeguarding Incident Procedure

1. Raise the concern with the Named Safeguarding Lead or a Steering Group member.
2. Record the concern accurately.
3. Assess immediate risk.
4. Seek consent from parents/carers where appropriate and safe.
5. Refer serious concerns to Leeds Duty and Advice Team.
6. Contact emergency services where a child is at immediate risk.
7. Keep accurate records of all actions taken.
8. Inform the Steering Group of significant safeguarding incidents.

Leeds Safeguarding Contacts

During office hours (9.00am–5.00pm):
Duty and Advice Team: 0113 376 0336 (option 2)

Out of hours:
Children's Emergency Duty Team: 0113 5350600

Emergency:
Police: 999

Policy Statement

LPCF is committed to promoting the welfare of children and young people and ensuring that safeguarding concerns are acted upon promptly, appropriately and in partnership with relevant safeguarding agencies.

Named Safeguarding Lead
Louise Sanderson
info@leedsparentcarerforum.co.uk
07423 436813

LPCF Chair
Jessica Duffy
jessica.duffy@leedsparentcarerforum.co.uk
07720 782596
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